
 
 
 
 
 
 
Happy Anniversary Civil Air Patrol!  Today, 1 December, is the 82nd anniversary of Civil Air Patrol.  You are a 
member of a great organization, part of the Air Force Total Force and committed to serving our nation.  Thank 
you for performing your duties with the same dedication as those who founded CAP in 1941 and the many 
extraordinary members who have served throughout the years.  You make a difference in the lives of others.   
Our Mission/Vision Statement and Core Values are stated below. 
 

Mission/Vision Statement – Volunteers Serving America’s Communities, Saving Lives, and Shaping Futures 
Core Values - Integrity, Volunteerism, Excellence and Respect 
 

Our organization has a very long and storied history.  Check out the article in this newsletter in the Other 
Learning and Training Opportunities section for two books written about Civil Air Patrol’s early history.   
 

Lt Col Kathy Nicholas, NC Wing Director of Education and Training 
 
Education and Training Program Level Completions in Nov 
 

Level I Member 
NC-019 SM Kenneth Greene 
NC-022 SM Cooper Morton 
NC-024 SM Christina Mintz 
NC-050 SM Daniel Stanchek 
NC-070 SM Justin Lawson 
NC-079 SM Lindsey Rogness 
NC-082 SM David Adams 
NC-111 SM Ryan Conroy 
NC-300 SM Jonathan Thomas 
NC-309 SM Ronald Dees 
 
Yeager Award    

    NC-007 2d Lt Adam Davidson 
Level II Davis        NC-019 SM Brett Kopin, SM Michael Rice 
NC-048 SM Saanvee Sunkara      NC-022 1st Lt Grant Johnson 
NC-126 SM Joseph Sears III      NC-050 SM Gianna Baynard, SM John Baynard 
NC-145 2d Lt David Lister Jr     NC-052 Capt James Hopkins 
NC-160 2d Lt William Dube      NC-079 SM George Horton, SM Ashleigh Bahrman-Wilson 
NC-160 2d Lt Ethan Hebner     NC-107 2d Lt Brian Hunt, SM Carla Hunt, SM Shelby Hunt 
NC-305 2d Lt Douglass Hansen          SM Koby Jordan 
NC-307 2d Lt Monica Morgan     NC-124 Maj Todd Cook 
   No Davis Award Ribbon – Leadership     NC-126 SM Joseph Sears III 
   Ribbon for Tech rating                                         
             
Level V Wilson       
NC-001 Maj Danna Ross        
 
Specialty Track Ratings Achieved in November 
 

Administration Technician Rating – Lt Col Kenneth Reinstein, NC-048 
          SM Gerald Underwood Jr, NC-107 
Aerospace Education Technician Rating – 2d Lt William Mellick Jr, NC-022 

  2d Lt Yelena McManaman, NC-048 
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Cadet Programs Technician Rating – 2d Lt Monica Morgan, NC-307 
        SM Cooper Morton, NC-022 

Emergency Services Technician Rating – 2d Lt Monica Morgan, NC-307 
Information Technology Technician Rating – 2d Lt David Lister Jr, NC-145 
Personnel Senior Rating – 2d Lt Michael Kroft, NC-019 
Public Affairs Senior Rating – 2d Lt Yelena McManaman, NC-048 
Safety Technician Rating – 1st Lt Kayla Hurst, NC-055 
 
Congratulations on Completing Commander's Courses in November 
 

Group Commander's Course – Lt Col Travis Pope, NC-007 
            Lt Col Carlisle Lincoln, NC-011 

               1st Lt Derek Broadhead, NC-019 
Squadron Commander’s Course – Lt Col Michael Garrison, NC-162 
 
 

 
 
 
 
 

 

Feedback From CAP’s Former COO on the Importance of Two-Way Communication at All Levels 
By Col John Salvador 

Hello everyone!  I retired at the end of March after serving on CAP’s paid staff at 
Maxwell AFB for 23 years.  Before I retired, I served as CAP’s Chief Operating Officer 
(COO) for 6+ years.  I’m currently enjoying serving as the Education & Training (E&T) 
officer and assistant AE officer for my squadron in the AL Wing.  One of the things I’m 
learning is tools and guidance that the NHQ thinks is getting to the squadrons to help 
increase the knowledge of our members and make the field’s job easier isn’t always 
getting to where it needs to go.  The other thing that’s happening is that NHQ is not 
aware of some of the challenges our units are facing.  
 

So, what I’ve been able to do so far is help share communication & feedback in both 
directions so that both our units and our HQs (National, Region & Wing) can be more successful.  Please help us 
do that in your unit by providing specific feedback, to include innovative ideas, up the chain of command so we 
can continue to make our excellent E&T program even better.  Finally, speaking of ways to communicate 
better, I’d like to recognize and thank Lt Col Kathy Nicholas for putting together this outstanding newsletter 
each month…I’m sure you, like me, find it very helpful as we all work diligently to perform our E&T duties.   
 

Thank you for your dedication and service to our amazing organization.  Hope you and your families enjoy the 
holidays and you have a very happy and healthy 2024! 
 
 

 
Level IV Moderated Modules – Register Now! 
NCWG will be hosting the moderated modules of level 4. You must have completed 
Level III in order to enroll. One or two modules will be presented virtually from 
19:00-21:30 every second Wednesday of the month starting 10 Jan 2024.  The final 
four modules and graduation will be held in person at NCWG headquarters (3520 Alamance Rd, Burlington, 
NC). The date for the in-person modules will be either 27 Jul or 3 Aug.  You may vote on the preferred 
graduation date using the registration link below. 
 

Level IV has 24 modules/lessons. There are 11 unmoderated modules, self-directed, most with quizzes to 
measure understanding.  Ideally, these should be taken before you begin the virtual program.  They will provide 
an opportunity to preview the content and complexity to determine your interest and if you have the time 
available to commit. The additional 14 (moderated) modules have readings and assignments to be completed 
prior to the session to prepare for the discussion.  
 

Education and Training Program 



Registration will be open until 3 Dec 23 or until 20 members have registered.  Please email Capt Brent 
Wooters at brent.wooters@ncwgcap.org and Maj Chad Hooper at chooper@ncwgcap.org with any questions.  
Registration Link: https://forms.office.com/r/5hSs4g6FtA 
  
All level IV content is available to preview on the Education and Training website – 
https://www.gocivilairpatrol.com/media/cms/OneDrive_20220711_F2E4D22C57FC7.zip 
 
 
 

2024 NC Wing Conference and Banquet – Registration is Open!  
The North Carolina Wing annual conference is from 22-24 March at the Greensboro 
Airport Embassy Suites.  A seminar-packed agenda for our seniors and cadets will allow 
everyone to improve their knowledge and skills.  There are more than 20 informative 
seminar topics.  Subject matter experts from the Squadron, Group, Wing, and Region 
levels will cover all aspects of the CAP program.  Click Conference Seminars to view the list. 
 

In addition to the conference seminars planned for Saturday, we offer Water Survival Training as a pre-
conference option on Thursday, 20 March.  This pre-conference event is limited to 30 senior member students.  
In addition, the Education and Training staff is offering Level II and Level III classes that will be held on Friday, 
22 March, allowing members to work on their professional development education in conjunction with 
attending the Wing Conference.  The E&T Staff will send information and registration in January.   Plan to stay 
for the banquet Saturday evening with a guest speaker to be announced.  There will also be a cadet ball 
immediately following the banquet's conclusion. 
 
Click on the following links for registration and payment.  This is a two-step process – register, then pay. 
Registration and Pricing - https://forms.office.com/r/QrpauZbnjQ  
Links for Payment:  
   Senior Member - Commander's Reception, Lunch & Banquet: https://swipesimple.com/links/lnk_5d916143   
   Senior Full Conference including Water Survival Course, Commander's Reception, Lunch & Banquet – 
     https://swipesimple.com/links/lnk_887a892c  
   Senior Day Rate including Lunch - https://swipesimple.com/links/lnk_59b3b0f1  
   Senior Day Rate no meals - https://swipesimple.com/links/lnk_87d2d974  
   Cadet Full Conference including Lunch & Banquet - https://swipesimple.com/links/lnk_04b04eb4   
   Cadet Day Rate with Lunch Only - https://swipesimple.com/links/lnk_bbac1a7d  
   Cadet Day Rate with No Meals - https://swipesimple.com/links/lnk_32eebab2   
   Banquet Guest-Senior or Cadet - https://swipesimple.com/links/lnk_aad243f7 
 
 
 

Read to Lead – Book Exchange at NC Wing Conference 
The NC Wing Education and Training staff is excited to host a Read to Lead Book 
Exchange at the NC Wing Conference.  Do you have leadership books you would 
like to share with fellow members?  Are you interested in obtaining new material 
to enhance your leadership capabilities?  Then, we invite you to participate in 
the Read to Lead Book Exchange at the NC Wing Conference in March.   
 

We are all leaders, whether in our families, work, Civil Air Patrol, circle of friends, 
or other organizations we belong to.  Did you know that you lead even if you are 

not in charge?  Take time to invest in yourself by reading.  We all face challenges and change.  Build your 
knowledge and skills by finding practical ways to learn and grow.  We encourage you to bring a leadership book 
(or two) to the conference and exchange it for one you have not read yet. 
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Fillable Senior Member Education & Training and Promotion Eligibility Chart 
and Volunteer University Levels Module Trackers 
The Senior Member Education and Training Chart and Levels I through 
V Module Summary Sheets are in a fillable format thanks to Lt Col 
Daniel Guadalupe.  These documents are also posted on the NC Wing 
Education and Training Resources webpage. 
 

The Senior Member Education & Training Chart should be familiar to most members.  This one-page document 
briefly describes the basic requirements in the Education and Training Program Levels.  It also includes the 
minimum eligibility requirements for promotion.  Page 2 contains instructions on how to complete the items in 
the chart.  Full description and requirements about the program and promotion eligibility requirements are 
found in CAPR 40-1, CAPR 35-5, and CAPR 39-3.  Click Senior Member Education & Training and Promotion 
Eligibility Chart to download the fillable form.   
 

The Volunteer University Module Summary Sheets identify the modules at each Level.  The Modules Tracker 
version includes boxes that can be checked off showing completion.  Professional Levels in eServices is a 
member's complete list of requirements for each Level.  This document only lists the modules.  Click on the 
below links for each fillable form. 
 

Level II Modules Tracker  
Level III & SCC Modules Tracker 
Level IV & GCC Modules Tracker 
Level V & RCC Modules Tracker 
 

All fillable documents are additional tools members can use to keep track of their progression.   
 
 
CAP Publication Templates 
Civil Air Patrol has a resource of templates to use for business, memorandum 
and other style letters, papers, and many more templates.  These can be found 
on the Publications Templates page on the NHQ website.  Have you been 
requested to write a bullet point or background paper?  You can find the 
templates on the publications templates webpage.   
 

If you do not bookmark the page for easy access, you can find the templates by 
going to the main Civil Air Patrol website https://www.gocivilairpatrol.com, 
click on the blue Members tab, the click on Publication Library.  Publications 
Templates is one of the selections in the left-hand column. 
 

The main resource for letters, memorandums, signature blocks, etc., is CAPP 1-2 The CAP Guide to Effective 
Communication. 
 
 
 
Multi-Factor Authentication Requirement for eServices 
CAP is introducing Multi-Factor Authentication (2FA) as a mandatory 
security measure.  As part of this update, CAPTCHA will be discontinued on 
this date.  Make sure you have completed this critical feature before the 
deadline date.  The mandatory deadline date is January 2, 2024. 
 

Multi-Factor Authentication (2FA), also known as two-factor authentication, 
provides an additional layer of security when logging into an online account.  
You might already know 2FA from other online services like banks or email 
providers.  Civil Air Patrol's top priority is safeguarding our members' and staff's identity and personal 
information.  Introducing 2FA is a proactive measure to reduce the risk of unauthorized access to eServices 
accounts.  
 

Click on Multi-Factor Authentication to open the document explaining how this works and setting up 2FA on 
your eServices account. 

https://ncwg.cap.gov/directorates/education-and-training/et-resources
https://ncwg.cap.gov/directorates/education-and-training/et-resources
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https://ncwg.cap.gov/media/cms/SM_ET_and_Promotion_Eligibility_Cha_5B9048F6050B6.pdf
https://ncwg.cap.gov/media/cms/Level_II_Modules_Fillable__Revised__AA3CCE9FDD5E1.pdf
https://ncwg.cap.gov/media/cms/Level_II_Modules_Fillable__Revised__AA3CCE9FDD5E1.pdf
https://ncwg.cap.gov/media/cms/Level_III__SCC_Modules_Fillable__Re_4B9E776D6AFB9.pdf
https://ncwg.cap.gov/media/cms/Level_III__SCC_Modules_Fillable__Re_4B9E776D6AFB9.pdf
https://ncwg.cap.gov/media/cms/Level_IV__GCC_Modules_Fillable__Rev_F9443FFAA2232.pdf
https://ncwg.cap.gov/media/cms/Level_IV__GCC_Modules_Fillable__Rev_F9443FFAA2232.pdf
https://ncwg.cap.gov/media/cms/Level_V__RCC_Modules_Fillable__Revi_D52A0850DFC35.pdf
https://ncwg.cap.gov/media/cms/Level_V__RCC_Modules_Fillable__Revi_D52A0850DFC35.pdf
https://www.gocivilairpatrol.com/members/publications/publications-management
https://www.gocivilairpatrol.com/
https://www.gocivilairpatrol.com/media/cms/P_12_1_Oct_2021_E4A84FC1A6F2B.pdf
https://www.gocivilairpatrol.com/media/cms/P_12_1_Oct_2021_E4A84FC1A6F2B.pdf
https://www.capnhq.gov/news/Documents/Multifactor%20Authentication.pdf


 
 
 
 
The "How Do I" section contains items and tips that will help members navigate eServices, find information and 
provide "I didn't know that" items.   
 

How Do I Find Updates to Regulations, Pamphlets, and Forms? 
It only takes a few minutes each month to see if there are any changes to CAP 
regulations, pamphlets, and forms.  On the main CAP website, 
https://www.gocivilairpatrol.com click on Members and then choose Publication 
Library.  The main four areas you will want to look at are listed to the right.   
 

If you click on Interim Change Letters (ICL), the most recent changes are listed at the 
top of that page.  An ICL is published to change items in a regulation without the 
entire regulation having to be republished.  The update has gone into effect and will 
appear in the body of the regulation when republished later.  Check out these 
changes since our last notification article in the June 2023 newsletter. 
 

Regulations:  CAPR 80-1 The Civil Air Patrol Chaplain Corps 
Pamphlets:  CAPP 60-21 Cadet Great Start Quick Program Guide, CAPP60-43 Cadet Wings Guide 
Forms:  CAPF 60-84 Nomination for Cadet of the Year 
Interim Change Letters:  ILC 23-01 for CAPR 70-4 Civil Air Patrol sUAS Flight Management, ILC 23-02 for CPAR 
174-1 Property Management and Accountability, ILC 23-03 for CAPR 20-2 Complaint Resolution, ILC 23-04 & 23-
06 for CAPR 130-2 Civil Air Patrol Aircraft Maintenance Management, ICL 23-05 for CAPR 173-3 Payment for 
Mission Support 
 
 
How Do I Find the Library of National Aerospace Education Newsletters 

Civil Air Patrol's Aerospace Education team 
launched a national electronic newsletter in 
January of 2020. These newsletters are sent to all 

AEOs and AEMs.  There is great information in each newsletter to read about what is 
happening in our AE program, AEX, STEM kits, AE news throughout CAP, and more.   
Click National AE Newsletter to go to the archive page to review over 45 editions.  If you do not bookmark the 
link for future reference, you will find the page by going to the National website and clicking the blue Programs 
tab.  Then click Aerospace Education, and then What’s Happening.  The link to the National AE Newsletter is in 
the left-hand column.  
 
 
 
 
 
This section lists other training resources inside and outside of Civil Air Patrol that will increase your knowledge 
and enhance your skills. 
 
Training Leaders of Cadets Intermediate – 20 January 
The Mid-Atlantic Region is hosting a TLC-Intermediate course on Saturday, January 20, 
2024. This is a 6.5-hour discussion-based course with one web-based module that must be 
completed before the virtual course. Student packets will be sent to all participants.  Click 
TLC Registration to secure your seat in the virtual classroom. 
 

Please note that there is pre-course work to complete.  Click TLC Intermediate Course for 
the course material. 
 

How Do I… 

Other Learning and Training Opportunities 

https://www.gocivilairpatrol.com/
https://www.gocivilairpatrol.com/programs/aerospace-education/announcements/national-ae-newsletter
https://docs.google.com/forms/d/e/1FAIpQLScKvguE5fiPEDijY7Q7fMLjmfMOtZb5UFlCg87kxobW1LuUZg/viewform
https://www.gocivilairpatrol.com/programs/cadets/cpofficer/tlc/tlc-intermediate


 

 

Leadership Development Virtual Seminar – Wing Command – 10-11 February 
CAP’s Continuing Education is holding a leadership virtual seminar for members.  Are you 
interested in Learning More About Wing Command?  Have you ever considered being a Wing 
Commander one day?  Ever wonder what a Wing Commander’s role and responsibilities are? Do 
you wish you had an opportunity to learn more?  If the answer to any of these questions is 
“YES”, you should consider attending this seminar!  The purpose of this seminar is to provide 
information to those members of the Civil Air Patrol who are interested in being a Wing 
Commander.  The seminar will be presented 10-11 February.   

 

Each day will consist of various topics critical to the success of being a Wing Commander including wing and 
CAP/NHQ department interactions.  Those who attend the seminar will hear from experienced current and 
former Wing Commanders, Region Commanders, and National Staff on various topics.  Each day will conclude 
with a panel discussion comprised of current and former Wing Commanders who will discuss the day's topics 
and answer any questions.  Those considering applying for a wing commander position will be assisted in 
assessing their development needs and paired with the right mentor to guide them if requested. 
 

Registration will be taking place through 15 Dec or until spaces are full.  To register click  
https://forms.gle/evTdBrcUMpJrCGL27.  For more information contact Col Erica Williams, Seminar Director at 
ewilliams@ncr.cap.gov.  
  
 
 
Civil Air Patrol History  

Two books on the early history of Civil Air Patrol can be found through the links below.  
 

“An Honorable Place in American Air Power”: Civil Air Patrol Coastal Patrol Operations, 1942-
1943, by Dr. Frank Blazich.  Available through Air University Press.  See the Air 
University (AU) article for more information and its history.  
 

Flying Minute Men, The Story of Civil Air Patrol by Robert Neprud was published in 
1948.  The hard cover book is hard to find (I’m fortunate to have one).  You can 
download a pdf version from the Department of Defense media section.  Click 
Flying Minute Men The Story of Civil Air Patrol to access and download the book.   

 
 

 
 
 
 
 
Please forward any questions you have about this newsletter and Education and Training to Lt Col Kathy 
Nicholas at knicholas@ncwgcap.org 
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